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ACCREDITATION
As an Official Branch of The University of New Mexico, UNM-Taos is fully accredited by
the North Central Association of Colleges and Secondary Schools.
THE UNIVERSITY OF NEW MEXICO
David J. Schmidly, President

Please visit http://www.unm.edu/president/regents.
htm for a list of current Regents.

THE UNIVERSITY OF NEW MEXICO-TAOS BRANCH
Dr. Catherine M. O'Neill, Executive Campus Director
Jim Gilroy, Dean of Instruction
D. Dennis Cruz, Associate Director of Business Operations
Student Affairs
Patricia Gonzales, Enrollment Services Director
Amie Chávez-Aguilar, Student Success Director
Vickie Alvarez, Admissions, Student Enrollment Associate
Victoria S. Gonzales, Financial Aid, Sr. Student Enrollment Associate
Damon Montclare, Student Advisor, Sr. Student Success Associate
Nikki Moyer, Financial Aid Advisor
Henry Trujillo, Admissions, Sr. Student Enrollment Associate
Katherine Spess, CASA Tutoring Center Manager, Student Success Manager
Planning and Institutional Development
Chandler Barrett, Planning and Institutional Development Director
Anne C. Landgraf, Information Resources Manager
Alex Chávez, Graphic Designer/Webmaster
Department of Instruction
Jim Gilroy, Dean of Instruction
Roberta Vigil, Administrative Assistant II
Renée Barela-Gutierrez, Professions and Liberal Arts Academy Head
Jean Ellis-Sankari, Health and Human Services Academy Head
Gary Cook, Art Academy Head
James Rannefeld, Trades and Industries Academy Head
Joel Whitehead, Business and Computer Technology Academy Head
Martinez "Marty" Hewlett, Science Academy Head
Kathleen Knoth, Manager of Library Operations
Kim Jones, Library Information Specialist III
Randi Archuleta, Psychology Program Coordinator
Edward "Bob" Arellano, English Program Coordinator
Gary Atias, Early Childhood Education Program Coordinator
Pearl Huang, International Program Coordinator
Norah Flatly-Lovell, Art Program Coordinator
Larry Torres, Language Program Coordinator



Business Office
Thomas Duran, Accountant III
Debra Martinez, Branch/Divison Human Resources Representative
Erlinda Gonzales, Community Relations Manager
Rick Bull, Senior LAN Administrator
Lisa Bustos-Garcia, Bookstore Supervisor
Maxine Chacon, Cashier
Irene Nichols, Accounting Tech
Facilities Operations Department
Rudy W. Baca, Facilities Operations Manager
Theresa Mondragon, Administrative Assistant III
Paul Clawson, Senior Campus Associate
Victor Chavez, Campus Services Assistant
Joseph Madrid, Campus Services Assistant
Ralph Garcia, Campus Services Assistant
Sam Lucero, Campus Services Assistant

Adult Basic Education
Judy Hofer, ABE/GED Program Director
Family Resource Center
Brandy Corry, Program Coordinator
Patricia Alaniz, Coordinator of Community Education
Maysel Castillo, Education Associate
CASA Tutoring Center
Katherine Spess, CASA Tutoring Center Manager, Student Success Manager
UNM Extended University
Mary Lutz, Operations Manager
Gina Vigil,Coordinator of Student Enrollment
Mario Suazo, Academic Advisor
ACADEMIC CALENDAR 2006-2008
Fall 2006 semester
Undergraduate application and credentials deadline......................................June 15, 2006
Financial Disenrollment.........................................................................5 pm, Aug. 18, 2006
Instruction begins.............................................................................................Aug. 21, 2006
Registration ends, last day to add or change courses......................................Sep. 1, 2006
Labor Day (no classes, campus closed)..........................................................Sept. 4, 2006
Last day to change grading options.................................................................Sept.15, 2006
Last day to drop a course without a grade.....................................................Sept. 29, 2006
Fall Break...............................................................................................Oct.12-Oct.13, 2006
Last day to drop a course without approval of college dean...........................Nov. 10, 2006
Thanksgiving Holiday (no classes, campus closed)..........................Nov. 23-Nov. 26, 2006



Last day to drop a course with approval of college dean..................................Dec. 8, 2006
Last day of classes............................................................................................Dec. 9, 2006
Final Examinations.......................................................................................Dec. 9-16, 2006
Last day to report removal of incomplete grade..............................................Dec. 15, 2006
Spring 2007 semester
Undergraduate application and credentials deadline......................................Nov. 15, 2006
Martin Luther King Jr. Day (no classes, campus closed).................................Jan. 15, 2007
Classes begin...................................................................................................Jan. 16, 2007
Registration ends.............................................................................................Jan. 26, 2007
Last day to add courses & change sections....................................................Jan. 26, 2007
Last day to change grading options...................................................................Feb. 9, 2007
Last day to drop a course without a grade......................................................Feb. 23, 2007
Spring Recess (no classes, campus closed)..............................................Mar. 11-18, 2007
Cultural Awareness Day (no classes, campus closed)......................................Apr. 6. 2007
Last day to withdraw without approval of college dean....................................Apr. 13, 2007
Last day to withdraw from a course with approval of college dean...................May 4, 2007
Last day of classes.............................................................................................May 5, 2007
Final Examinations........................................................................................May 5-12, 2007
Last day for report of removal of incomplete grade.........................................May 11, 2007
Commencement (subject to change)...............................................................May 12, 2007
Summer 2007 semester
Undergraduate application & credentials deadline.............................................May 1, 2007
Financial Disenrollment...........................................................................5 pm, June 1, 2007
Instruction Begins/ 8 week term........................................................................June 4, 2007
1st 4-week term..................................................................June 4, 2007
2nd 4-week term..................................................................July 2, 2007
Registration ends, last day to add or change courses/ 8 week term................June 8, 2007
1st 4-week term..................................................................June 5, 2007
2nd 4-week term..................................................................July 3, 2007
Independence Day (no classes, campus closed)...............................................July 4, 2007
Last day to change grading options/ 8 week term..........................................June 15, 2007
1st 4-week term...................................................................June 8, 2007
2nd 4-week term..................................................................July 6, 2007
Last day to drop a course without a grade/ 8 week term................................June 22, 2007
1st 4-week term.................................................................June 13, 2007
2nd 4-week term................................................................July 11, 2007
Last day to withdraw without approval of college dean/ 8 week term..............July 13, 2007
1st 4-week term.................................................................June 22, 2007
2nd 4-week term................................................................July 20, 2007
Last day of classes/ 8 week term.....................................................................July 28, 2007
1st 4-week term.................................................................June 30, 2007
2nd 4-week term................................................................July 28, 2007
Fall 2007 semester
Undergraduate application and credentials deadline......................................June 15, 2007
Financial Disenrollment.........................................................................5 pm, Aug. 17, 2007
Instruction begins.............................................................................................Aug. 20, 2007
Registration ends, last day to add or change courses....................................Aug. 31, 2007
Labor Day (no classes, campus closed)..........................................................Sept. 3, 2007
Last day to change grading options.................................................................Sept.14, 2007
Last day to drop a course without a grade.....................................................Sept. 28, 2007



Fall Break..............................................................................................Oct. 11-Oct.12, 2007
Last day to drop a course without approval of college dean.............................Nov. 9, 2007
Thanksgiving Holiday (no classes, campus closed)..........................Nov. 22-Nov. 25, 2007
Last day to drop a course with approval of college dean..................................Dec. 7, 2007
Last day of classes............................................................................................Dec. 8, 2007
Final Examinations.......................................................................................Dec. 8-15, 2007
Last day to report removal of incomplete grade..............................................Dec. 14, 2007
Spring 2008 semester
Undergraduate application and credentials deadline.......................................Nov.15, 2007
Financial disenrollment .........................................................................5 pm, Jan. 18, 2008
Martin Luther King Jr. Day (no classes, campus closed).................................Jan. 21, 2008
Instruction begins.............................................................................................Jan. 22, 2008
Registration ends, last day to add or change courses......................................Feb. 1, 2008
Last day to change grading options.................................................................Feb. 15, 2008
Last day to drop a course without a grade......................................................Feb. 29, 2008
Spring Recess (no classes, campus closed)...............................................Mar.16-23, 2008
Last day to withdraw without approval of college dean....................................Apr. 18, 2008
Last day to withdraw from a course with approval of college dean...................May 9, 2008
Last day of classes...........................................................................................May 10, 2008
Final Examinations......................................................................................May 10-17, 2008
Last day to report removal of incomplete grade..............................................May 16, 2008
Commencement (subject to change)...............................................................May 17, 2008

UNM-Taos Mission Statement
The University of New Mexico-Taos subscribes to comprehensive community education
with the goal of providing programs and services of superior quality to meet the postsecondary educational needs and interests of the community. The college encourages
lifelong learning and thus maintains an admissions policy that allows for open entry by all
local citizens, believing that all who can benefit from its services should be able to do so.
Specifically, the goals that have been identified to fulfill this mission are:



· to provide a high-quality learning environment for all students;
· to provide a wide range of academic programs culminating in the awarding
of Associate of Arts and Associate of Applied Science degrees;
· to provide a wide range of vocational and technical programs culminating in
certificates and degrees for students who seek career-related employment in
business, industry, and government;
· to provide a transfer program to include a wide range of general education and
pre-professional courses which normally articulate with Baccalaureate degreegranting colleges and the universities;
· to provide a diversified program of academic, technical, and vocational
courses to allow for the achievement of individual educational goals involving
professional or technical skills development, and/or professional rectification;
· to provide noncredit continuing adult education services to the community
in the areas of business/professional training, personal development, cultural
enrichment, and recreational activities;
· to provide developmental education courses to acquire the basic verbal,
quantitative, and cognitive skills necessary for a student's successful transition
into college-level study; and
· to provide an array of student support services that include faculty and staff
academic advisement and career counseling, diagnostic and placement testing,
financial aid, and human development opportunities readily accessible to all
students.

GENERAL INFORMATION
Affirmative Action
The University of New Mexico-Taos commits itself to a program of affirmative action to
increase access by, and participation of, traditionally underrepresented groups in the
University's education programs and work force. It is the policy of the University in the
case where a vacant position falls within a job group that is determined to have under
utilization, that the hiring officials give preference for selection to a finalist who is a member of the under utilized group, provided his/her qualifications and past performance are
substantially equal to other finalists.
Applicability Policy
This policy applies to recruitment, admissions, extracurricular activities, facilities, access
to course offerings, counseling and testing, financial assistance, employment, and health
insurance for students. This policy also applies to the recruitment, hiring, training and
promotion of University employees (faculty and staff), and to all other terms and conditions of employment.
Anti-Harassment
It is the policy of the institution to prevent and eliminate forms of unlawful harassment in
employment and educational settings. The University prohibits harassment of employees
by supervisors or co-workers and harassment of students on the basis of race, color,
religion, national origin, physical or mental disability, age, sex, sexual preference, ancestry, medical condition, or other protected status. The University makes special efforts to
eliminate both overt and subtle forms of sexual harassment.
Equal Education Policy
The University of New Mexico is committed to providing equal educational opportunity
and forbids unlawful discrimination on the basis of race, color, religion, national origin,
physical or mental disability, age, sex, sexual preference, ancestry, or medical condition.
Equal educational opportunity includes: admission, recruitment, extracurricular programs
and activities, housing, health and insurance services and athletics. In keeping with this
policy of equal educational opportunity, the University is committed to creating and maintaining an atmosphere free from all forms of harassment.
Equal Employment Opportunity
University policy, state and federal law regulations forbid unlawful discrimination on the
basis of race, color, religion, national origin, physical or mental disability, age, sex, sexual
preference, ancestry, or medical condition, in recruiting, hiring, training, promoting, and
all other terms and conditions of employment. All personnel policies, such as compensation, benefits, transfers, layoffs, terminations, returns from layoff, University-sponsored
training, education, tuition assistance, social, and recreation programs will be administered without regard to the characteristics or conditions listed above, except when one of
these is a bona fide occupational qualification. The University strives to establish procedures which assure equal treatment and access to all programs, facilities and services.
Reasonable Accommodation
The University makes reasonable accommodation to the religious observances/national
origin practices of a student, an employee or prospective employee, and to the known
physical or mental limitations of a qualified student, employee, applicant or program user
with a disability, unless such accommodations have the end result of fundamentally



altering a program or services or placing an undue hardship on the operation of the
University. Qualified students, employees or program users with disabilities should contact the Office of Equal Opportunity or the Office of Accessibility Services for information
regarding accommodations. The University of New Mexico is committed to the recognition and the pro-active pursuit of compliance with the Americans with Disabilities Act of
1990 (ADA).
About This Catalog
This volume was produced by The University of New Mexico-Taos, Office of University
Communications. The catalog is the student's guide to the programs and regulations
of the University. All students must be familiar with University regulations and assume
responsibility for complying with them.
The catalog is designed primarily to describe the undergraduate programs, courses of
instruction, and academic regulations of The University of New Mexico-Taos. The provisions of this catalog are not to be regarded as an irrevocable contract between the student and the University. The University reserves the right to change any provisions or
requirements anytime within the student's term of residence.
For information about University programs and policies not included in this catalog,
please contact individual departments or administrative offices.
Correspondence
All departments of the University receive mail through a central post office. Please
address any correspondence to a specific department or individual as follows:
The University of New Mexico-Taos
(Name of Individual)
(Department)
	115 Civic Plaza Dr.
Taos, New Mexico 87571
University administration hours are 8:00 am to 5:00 pm Monday through Friday.
Faculty
The faculty of UNM-Taos is predominately part-time (adjunct) with a few who hold both
teaching and administrative positions. Although faculty is predominately part-time, many
teach on a regular basis from semester to semester providing consistency and quality
instruction in program areas.
UNM-Taos faculty have received approval from Main Campus in Albuquerque and are
qualified in their fields. In addition, many have had years of experience working and/or
teaching and enjoy outstanding reputations in their fields.
FACILITIES INFORMATION
The University of New Mexico-Taos has four main locations:
•
The Camino Real building at 115 Civic Plaza Drive houses the following:
Central Administration, the Business Office, the Bookstore, Student Affairs, the
Library, Graduate and Upper Division offices, and ITV classrooms.
•
El Pueblo Hall located at 114 Civic Plaza Drive houses the Department of
Instruction and the offices of three Academy Heads: Business and Computer



•

•

Technology, Holistic Health and Human Services, and Professions and Liberal
Arts.
Klauer Campus (NM State Road 570) is a multi-use facility that encompasses
computer and general science labs, the woodworking shop, the photography
darkroom, several art studios, and general classrooms. The Physical Plant
Department (PPD) and the offices of the Academy of Art and Academy of Trades
and Industry Academy Heads are also located at the Klauer Campus.
The UNM-Taos Medical Center facility at 1398 Weimer Road is home to CASA
(the Center for Academic Success and Achievement), several classrooms,
the ABE/GED/ESL program offices, and the office of the Academy of Science
Academy Head.

In addition, dual enrollment classes are held at high schools in Taos, Questa, Peñasco,
and Cimarron. UNM-Taos is also responsible for the Family Resource Center located at
1335 Gusdorf Road, Suite Q.
Campus Safety
Campus Monitor personnel patrol and provide assistance with problems such as dead
car batteries, locked vehicles, and flat tires. They will escort students, faculty, and staff to
parking areas.
Day Monitor (7am-5pm Monday-Friday): 737-6270, Night Monitor (5pm-10pm MondayThursday): 741-1076. The Campus Monitor's central office is located at Klauer Campus in
the Physical Plant Department office.
Emergency Services
In case of an emergency, dial 911 from any campus telephone. Buildings and classrooms are monitored by Campus Monitor Personnel who can be reached by calling 7411076 or 741-1075.
To Report an Incident
UNM-Taos Monitor Staff should be notified immediately whenever a crime is discovered,
suspected, or witnessed on campus property. If the incident requires police or emergency medical intervention call 911. Day Monitor (7am-5pm Monday-Friday): 7376270, Night Monitor (5pm-10pm Monday-Thursday): 741-1076. The Campus Monitor's
central office is located at Klauer Campus in the Physical Plant Department office.
Maintenance
UNM-Taos custodial staff are responsible for cleaning and maintaining UNM-Taos offices,
classrooms, and grounds. Please call the Physical Plant Department at 737-6271 to
report unsafe, unclean, or otherwise unacceptable conditions on campus.

UNDERGRADUATE ADMISSIONS INFORMATION
The University of New Mexico-Taos Campus admits all qualified New Mexico applicants.
Within the limits of its resources, it also accepts qualified students from other states and
foreign countries. Because of the great diversity of UNM-Taos's students, special applications and admissions procedures have been created to meet the needs of the different
students served, including entering freshmen, transfer students, non-degree students,
certificate students, associate degree students and unclassified students.



Application Procedure
Applications are required for:
* Students who have not previously attended UNM-Taos.
* Students who have not attended UNM-Taos for two semesters or more and are seeking
re-admission.
* Students who are changing from non-degree status to degree seeking.
Application for admission must be turned in to the UNM-Taos Student Services Office.
The completed application is submitted with a $15.00 non-refundable application fee.
Students must make arrangements for high school and college transcripts to be sent
directly from their former educational institutions to Admissions, UNM-Taos, 115 Civic
Plaza Dr., Taos, NM 87571, when appropriate. The student is responsible for verifying
that UNM-Taos has received the transcripts. Non-degree students are not required to
submit formal transcripts until they apply for degree status.
If more information is required, a notice will be sent to the student requesting
the necessary information. Once all the necessary information is received and the student is found in good standing, a notice will be sent informing the student of acceptance.
Because of processing time, recommended application deadlines for degree status are:
1st week of June for fall semester, 1st week of November for spring semester, and mid
April for summer session.
UNM-Taos Admissions Requirements
1. Associate of Science / Associate of Applied Science / Associate of Arts Degree
• UNM-Taos admissions application
• $15.00 non-refundable admissions fee
• High school / GED official transcript
• Official college transcript (if applicable)
2. Certificate
• UNM-Taos admissions application
• $15.00 non-refundable admissions fee
• High school / GED official transcript
• Official college transcript (if applicable)
3. Non-Degree
• UNM-Taos admissions application
• $15.00 non-refundable admissions fee
• Must currently possess a Bachelor's Degree
3. Unclassified
• UNM-Taos admissions application
• $15.00 non-refundable admissions fee
• Be at least 18 years of age and not in high school
5. High School Dual Enrollment Option
The High School Dual Enrollment Program includes honors and vocational programs. Its
purpose is to award a select number of high school juniors and seniors who are at least
16 years of age the opportunity to take University courses (above the Basic Skills level)
and to earn college credit while they are still enrolled in high school.
It is up to the college or University that the student plans to attend to determine if credit
is given for both high school and college for courses taken as a dual-enrolled student.
UNM-Taos allows the credit to be used toward high school graduation as well as earned
college credit. Students should work with their high school counselor to determine an
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individual high school's acceptance policy of courses toward graduation. Students are
free to choose any course as long as prerequisites have been met.
Students should familiarize themselves with University policies and procedures regarding
grading, attendance, drops and withdrawals. College catalogs are available at regional
and local high schools and at UNM-Taos.
Qualified high school juniors and seniors may be considered for dual enrollment while
simultaneously attending high school, or they may take college courses during the summer between the junior and senior years.
The following requirements must be met:
a) The student must be a high school junior or senior who is at least 16 years of
age.
b) The student must have the certification of and an unconditional signed recommendation form from the high school counselor before each semester of
participation.
c) The high school must provide the Admissions Office at UNM-Taos with an
official transcript.
d) The student must rank in the top 25 percent of his or her class in grade point
average,
		
or
his/her cumulative grade point average must be 3.0 or better on a 4.0 scale for
9th and 10th grades in subjects counted toward graduation,
		
or
the student must have an ACT composite score of 23,
		
or
the student must have an SAT total score of 1000.
The $15.00 application fee is not required for dual enrollment. High school students other
than those in their senior year may be considered but only in very exceptional cases.
5. Dual Enrollment-Vocational and Career-Technical Program
UNM-Taos offers a dual enrollment program for students who wish to explore occupational options. This Vocational and Career-Technical education program is available for
currently enrolled high school juniors and seniors. Eligible students must have a minimum GPA of 2.0 and have the approval of both a parent and a high school counselor.
At registration, the student should submit the following items to the UNM-Taos
Registrar's Office for approval:
1. a completed application;
2. a completed Vocational and Career-Technical Program enrollment recommendation form with student, counselor, and principal's signatures, and
3. an official high school transcript.
Once approved, the student is eligible to register during regular registration periods.
Students must check with their particular high schools as to whether individual high
schools will accept the Vocational and Career-Technical program courses toward graduation requirements.
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International Students
All international students must show proof of health insurance coverage before they will
be allowed to register.
International students are not eligible to be classified as residents for tuition purposes,
but can pay in-state tuition rates if they register for six credit hours or fewer.
All international students on visas other than student visa must provide copies of their
current visa to the UNM-Taos Admissions Office prior to registration. Check with the
UNM-Taos registrar for the appropriate documentation that is required.
International students seeking a student visa need to contact UNM's International
Admissions Office at (505) 277-5829.
Tuition and Fees
This catalog is published once every two years. Since tuition rates are subject to
change, visit the UNM-Taos website (http://taos.unm.edu) or the main UNM website
(http://www.unm.edu) for current tuition rates.
Non-Resident Tuition:
Students enrolled for 6 or fewer hours pay the in-state tuition rate. Students enrolled for
7 or more hours pay the indicated non-resident tuition for all credit hours taken. Please
visit the UNM-Taos website (http://taos.unm.edu) or the main UNM website (http://www.
unm.edu) for current tuition rates.
Lab Fees
Lab fees for individual courses will be listed in the Schedule of Classes published each
semester and summer session.
Resident Status in New Mexico
Established by the NM Higher Education Department (HED Rule 910)
Effective Fall 1996
All students are classified according to their residency status for tuition purposes. Any
student wishing to change from nonresident to resident classification must petition
through the Registrar's Office. New students must change their residency status through
the Admissions Office.
To become a legal resident of New Mexico for tuition purposes, four basic requirements
must be completed. Each person must meet the requirements individually.
1. The 12-month Consecutive Residency Requirement. A person must physically reside
in the state for the twelve consecutive months immediately preceding the term for which
the resident classification is requested. Note: Students must be 19 years old to establish
their own residency.
2. The Financial Independence Requirement. Only persons who are financially independent may establish residency apart from parents or guardians. A student cannot be
approved for residency who is financially dependent upon his/her parents or guardians
who are nonresidents of New Mexico. Dependency is always based on the previous tax
year for residency purposes. If under the age of 23 at the time the student applies for
residency, a copy of his/her parents' or guardians' 1040 or 1040A U.S. income tax form
for the previous tax year must be submitted with the application to verify this status. If the
student is shown to be a dependent on this tax form, he/she will not be considered finan-
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cially independent during the current year.
3. The Written Declaration of Intent Requirement. The student must sign a written declaration of intent to relinquish residency in any other state and establish it in New Mexico.
4. The Overt Acts Requirement. New Mexico requires the completion of several "overt"
acts, which support the student's written declaration of intent to become a permanent
resident. The student must meet the requirement of all of the overt acts listed in this section unless they can sufficiently demonstrate why they are unable to do so. The required
overt acts are:
1) if employed, evidence of employment within the state of New Mexico;
2) if employed in New Mexico, evidence of payment of New Mexico state income tax;
3) a New Mexico driver's license;
4) a New Mexico vehicle registration; and,
5) voter registration in New Mexico.
NOTE: Any act considered inconsistent with being a New Mexico resident--such as voting, securing and/or maintaining a driver's license or automobile registration in another
state, etc.--will cause the petition to be denied.
Active duty military stationed in New Mexico, their spouses and dependents, are eligible
for waivers for nonresident tuition. A form must be submitted to obtain this waiver.
* The spouse and dependent children of a person who has moved to New Mexico and
has obtained permanent full-time employment (sufficient documentation is required) shall
not be required to complete the twelve month durational requirement. However, all other
requirements must be satisfied.
Senior Citizens Reduced Tuition
Senior Citizen Rate: Senior citizens may take classes for nominal tuition. To qualify for
the Senior Citizen tuition rate you must:
* be age 65 or older;
* be a New Mexico resident as defined by the Residency Classification Office;
* register for no more than six credit hours;
* register on or after the first day of classes.
Senior citizens (persons 65 years or over) are eligible for reduced tuition under the
Senior Citizen Reduces Tuition Act, which is outlined below.
1. Senior tuition is $5.00 per credit hour. (For current tuition rates, please visit www.unm.
edu.) Any additional course-specific fees will be paid at regular rate. Lab fees and facility fees will be charged at the regular rate.
2. The maximum number of hours for which a senior citizen may enroll with the reduced
rate is six. A senior citizen who enrolls for seven or more hours must pay the full regular
rate for all hours, not just the seventh and beyond.
3. Senior citizens enrolling under the provisions of this act will be enrolled on a spaceavailable basis. After the close of regular registration, students will be contacted to register during the first week of classes. No late fee will be charged.
4. Senior citizen enrollment in a class cannot be considered in determining the minimum
number of students required to "make" a class. The University may restrict the senior
citizen enrollment in a class to 10% of the total students enrolled for a particular class.
5. Senior citizens enrolling under provision of this act are expected to meet all course
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requirements and are eligible for all grading options, including audit status, as permitted
by the institution.
6. Senior citizens are expected to comply with all the rules, and regulations and policies
of the institution, specifically in relation to dropping courses, withdrawing from courses,
transaction deadlines, and academic standing (probation/suspension).
7. Students registering under the provisions of this act are expected to comply with all
admission requirements that pertain to the classification for which they apply, including
fees, deadlines, and the submission of credentials.
8. Senior citizens will be entitled to all rights and privileges of enrolled students, including the issuance of an ID card, the use of the library, and access to other campus facilities according to campus regulations pertaining to full-time versus part-time students.
Tuition Refund Schedule
Tuition will be refunded in accordance with the following schedule:
* Course duration greater than eight weeks up to and including sixteen weeks:
Withdrawal and drop in paid hours:
Prior to first day of classes and through Friday of third week of classes: 100%
First day of fourth week of classes and thereafter: 0%
* Course duration greater than four weeks up to and including eight weeks:
Withdrawal or drop in paid hours:
Prior to first day of class and through Friday of second week of classes: 100%
First day of third week of classes and thereafter: 0%
* 4 Week (or fewer) Courses:
Withdrawal or drop in paid hours:
First day of classes: 100%
After first day of classes: 0%
All refunds are based on the date of the drop or withdrawal. To receive a tuition refund,
students must go to Student Affairs, complete the drop procedures for their courses and
then contact the Business Office.
All refunds will be mailed by the end of the fourth week of the session or by the end of
the sixth week of the semester. When classes are canceled by the institution, students
may make changes to their schedules during the first week of the session or semester.
After the one-week period, any student who has not made a change will be issued a
refund automatically.
Readmission to the University
A UNM or UNM-Taos degree student who stops attending for two or more regular
semesters must file an application for readmission, although the application fee is not
required again. Students applying for readmission must meet the regular application
deadlines. Official transcripts of any college work attempted during the absence must
be submitted to the Registrar at UNM-Taos before re-admission can proceed. The
transcripts should also list courses in progress if the student is taking non-UNM courses
at the time of application. Although these transcripts would not show final grades, the
UNM Admissions office will let the student know his/her admission status so plans can
be made subject only to the final transcript being received by the Admissions Office not
later than three weeks after classes begin. Although credit earned during suspension
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from UNM will not be accepted for transfer, attendance at another institution during suspension must be indicated on student's application for re-admission, and an official transcript must be furnished. Students will be readmitted to a degree program only if previous UNM work was in degree status unless a degree has subsequently been earned.
Students in non-degree status must also reapply if they have not attended for one or
more semesters as long as the 30-credit-hour limit is not exceeded.
Current program requirements will be in effect for students who are readmitted after an
absence of one or more semesters.
Student Responsibility
New Mexico's colleges and universities have collaborated to produce guides to assist
students who plan to transfer before completing a program of study. Course modules
are designed to help students select courses carefully so that they may transfer with little
or no loss of credit. However, planning for effective transfer with maximum efficiency is
ultimately the student's responsibility. Responsible transfer planning includes early and
regular consultation with the intended degree-granting institution to assure that all pretransfer coursework will meet the requirements of the desired degree.
Transfer Among New Mexico Higher Education Institutions
To facilitate transfer of students and course credits among New Mexico's colleges and
universities, the state's public institutions of higher education are required to accept
for credit courses taken within approved modules of lower-division course work and
apply them toward degree requirements. Several transfer guides have been developed
through collaboration of New Mexico's public postsecondary institutions, consistent with
requirements of state law (21-1B, NMSA 1978). Students enrolling for first-year or second-year study at a New Mexico institution and wishing to prepare for possible transfer
into a degree program at another institution are advised to take these courses during
their freshman and sophomore years.
Core Curriculum Transferable Lower-Division General Education Common Core
Students enrolling for first-year study who have not yet selected either an academic
focus or institution they wish to attend are advised to take courses during their freshman year outlined in the Lower Division General Education Common Core. For students
enrolled at any public institution in New Mexico, the following courses are guaranteed to
transfer to any other New Mexico public college or university, and apply toward associate
and baccalaureate degree program requirements. Students should consult advisors at
their current institutions regarding which specific courses fit these categories. Students
preparing for careers in engineering, health sciences, or other profession-related fields
are advised that some of this course work may not transfer toward general education
requirements but in most cases will apply toward elective requirements.
Area I: Communications - 9 semester hours
(a) College-Level English Composition 3 - 4 hrs
(b) College-Level Writing (a second course building on the above) 3 hrs
(c) Oral Communication 3 hrs
Area II: Mathematics - 3 semester hours
(a) College Algebra 3 hrs
(b) Calculus 3 hrs
(c) Other College-Level Mathematics 3 hrs
Area III: Laboratory Science - 8 semester hours
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(a)
(b)
(c)
(d)
(e)

General Biology, with laboratory 4 - 8 hrs
General Chemistry, with laboratory 4 - 8 hrs
General Physics, with laboratory 4 - 8 hrs
Geology/Earth Science, with laboratory 4 - 8 hrs
Astronomy, with laboratory 4 - 8 hrs

Area IV: Social/Behavioral Sciences - 6 - 9 semester hours
(a) Economics (macroeconomics or microeconomics) 3 hrs
(b) Introductory Political Science 3 hrs
(c) Introductory Psychology 3 hrs
(d) Introductory Sociology 3 hrs		
(e) Introductory Anthropology
3 hrs
Area V: Humanities and Fine Arts select 6 - 9 semester hours
(a) Introductory History Survey 3 hrs
(b) Introductory Philosophy 3 hrs
(c) Introductory Course in History, Theory, or Aesthetics of the Arts or Literature 3 hrs
Total to be selected -- 35 semester hours
Lower-Division 64-hour Transfer Modules
Students who have selected a field of study but have not yet selected the college or university where they wish to earn their baccalaureate degree are advised to take courses
during their time at UNM-Taos that are outlined in one of the Lower-Division 64-hour
Transfer Modules. For students enrolled at any public institution in New Mexico, these
courses are guaranteed to transfer to any New Mexico university and apply toward
bachelor's degree program requirements. Students should consult UNM-Taos Academic
Advisors for a list of classes that fit these categories.
Inter-Institutional Transfer Guides and Catalogs
Students who have selected a field of study and/or the institution where they wish to
graduate are advised to consult the transfer guide or catalog for that institution for more
current and detailed advice to guide their course selection.
Complaint Procedure for Transfer Students
All New Mexico public post-secondary institutions are required to establish policies and
practices for receiving and resolving complaints from students or from other complainants regarding the transfer of coursework from other public institutions in the state. A
copy of UNM-Taos complaint policy may be obtained at Student Affairs or from the New
Mexico Higher Education Department 1068 Cerrillos Road, Santa Fe, NM 87501-4295,
(505) 827-7383 (hed.state.nm.us).
Transferring to UNM-Taos
New UNM-Taos students who have attended other colleges may enroll in degree, nondegree, or unclassified status. Official transcript evaluations are available for students
who are enrolling in degree status. Transcripts must be sent from each institution attended. Students should allow one semester for an evaluation to be completed. To have a
transcript from another college evaluated, a student should apply for degree status in a
UNM-offered program, submit a $15.00 application fee and request that official copies
of his/her transcript be sent from all previously attended colleges to the Registrar, UNMTaos, 115 Civic Plaza Dr., Taos, NM 87571. For students applying for the next academic session while still enrolled at another institution, the official transcript must include
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listing of courses in progress as well as all completed work. An official evaluation of the
transcript will be prepared only if the above procedures are followed.
If the applicant is transferring to UNM with fewer than 26 hours of acceptable college
work, the applicant is considered a freshman transfer and must also submit official ACT
scores, sent directly from ACT Records, PO Box 21, Iowa City, Iowa 52210, and complete official transcripts of high school work.
Applications will not be processed until all required items are on file in the Registrar/
Admissions Office.
To allow students at other institutions to make definite plans for transfer, a determination
of admission status may be made before courses in progress are completed, subject
only to receipt of the final transcript.
Students permitted to register before receipt of their final transcripts may be disenrolled
if their transcripts do not reach the UNM Admissions Office within three weeks after the
beginning of classes.
Students must indicate on their applications all previous college attendance. Applicants
may not ignore previous college attendance, even though they may prefer to repeat all
previous courses. Students found guilty of non-disclosure or misrepresentation in filling
out admission application forms are subject to disciplinary action, including possible dismissal from UNM-Taos.
Academic credits for courses completed at other post-secondary institutions can be
transferred to UNM-Taos if:
1. a grade of C or better was earned in the course,
2. the post secondary institution is appropriately accredited, and
3. UNM or UNM-Taos offers a course deemed equivalent by the appropriate department
chair.
Other Ways to Earn Academic Credit
1. College Level Examination Program (CLEP) Credit
UNM grants general credit for qualifying scores on CLEP General Examinations before
earning 26 credit hours toward a baccalaureate degree or 12 hours toward an associate degree at UNM-Taos. Policies vary for application of CLEP general credit toward
degrees in individual colleges at UNM. UNM-Taos allows 12 CLEP general and subject
credit toward associate degrees (6 hours toward certificate program). Additional information about these credits can be obtained by referring to the (main campus) UNM Catalog
or by consulting UNM-Taos Academic Advisors.
2. College Entrance Examination Board (CEEB) Advanced Placement and CLEP
Subject Examinations. UNM grants credit to students who achieve satisfactory scores
on a number of the CLEP Subject Examinations and CEEB Advanced Placement
Examinations. Please consult the (main campus) UNM Catalog or the UNM-Taos
Academic Advisors for information.
3. Military Credits
Credit for service training and experience is granted on the basis of measured educational achievement in conformity with the procedures recommended by North Central
Association of Colleges and Secondary Schools and the American Council on Education.
A veteran student who is eligible for educational benefits under one of the public laws or
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who has served on active duty for at least one calendar year after July 26, 1946, must
apply for such credit in the Office of Admissions during the first semester of enrollment in
regular status at UNM- Taos. Please consult the UNM Catalog or the UNM-Taos advisors for information.
4. Correspondence Courses
Independent study is available through correspondence courses. Students should contact UNM's Division of Continuing Education at (505) 277-2631 for a current catalog. A
maximum of nine semester hours may be used toward an associate degree.
5. Examination to Establish or Validate Credit (Challenge a Course)
Only students admitted to or enrolled in regular degree status may, with appropriate
approval from UNM or UNM-Taos departments, take an examination to establish or to
validate credit. These students may not have been previously enrolled in the course at
UNM or UNM-Taos.
The procedure is as follows:
A permit will be issued by the UNM-Taos Registrar. The student must then pay a fee of
$10.00 per credit hour and must submit the permit to the person who will administer the
examination. Once the examination has been administered and graded, the instructor
will complete the form and will submit it to the UNM-Taos Registrar's Office.
Examination to establish credit may be taken only during the period of the week before
classes begin through the ending date of the semester or summer session. Credit will
be allowed and will be placed on the student's permanent record as of the semester in
which the examination is completed and will not count in the student's grade point average prior to the completion of that semester. Only grades of C or better will be recorded
as a CR (credit). If the student does not earn a grade of C or better, a second examination for that course will not be permitted.
6. Technical Credit
Under special circumstances, students may receive credit for technical courses that are
not normally transferable to UNM. Students who have earned technical credit that they
believe may be applicable to their specific degree programs can request a review of that
credit by the department chairperson or program director. An interview or demonstration of competence, or both, may be required before a decision regarding credit is made.
Acceptance of technical credit is binding only to the specific department or program recommending the credit.
7. Training Credit
Credit for non-collegiate training programs is graded based on recommendations of
the American Council of Education's "National Guide to Educational Credit for Training
Programs". Official records must be supplied to the UNM Admissions Office by the
appropriate source.
8. Concurrent College Enrollment
Prior to enrolling concurrently in residence or by extension or correspondence in another
collegiate institution, students should verify with the Admissions Office and their college
advisors to ensure acceptance of the transfer credits.
Introductory Studies Courses
Entering freshmen whose ACT scores or UNM-Taos placement exam scores indicate
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a need for college preparatory course work, or entering freshmen with deficiencies in
admission requirements, may be required to take Introductory Studies courses before
entering their individual programs. These courses include IS-English 098, IS-English
099, ISR 020, 021, and 100, Math 099, Math 100. General University credit will be
granted for these skills courses, but they are not accepted toward UNM-Taos associate
degree programs or toward UNM degree programs.
STUDENT AFFAIRS INFORMATION
Schedule of Classes and Registration
Detailed registration procedures and important information relating to each semester/
session at UNM-Taos are published before each semester or session in the UNM-Taos
schedule of classes. Also included in the class schedule are tuition and fee payment
information; a list of course offerings, dates, times, locations, and faculty; advisement
information; a semester/session calendar; and any new course descriptions not listed in
the Catalog. The schedule of classes is available at the UNM-Taos 114 and 115 Civic
Plaza Drive locations, the Klauer campus, and at the Taos Public Library, as well as
online at http://taos.unm.edu. Click on the "Current Class Schedule" quick link.
Class Cancellation
UNM-Taos reserves the right to cancel any course subject to budgetary requirements,
enrollment figures, or availability of instructors. Decisions regarding the cancellation of
specific classes will be made at the close of each registration period. Because the major
determining factor for cancellations is enrollment, it is most important that students register during the scheduled registration period.
Transcript Requests
There is a $3.00 fee for each official transcript to be sent to other collegiate institutions,
state departments of education, employers, or prospective employers. The fee is $10.00
if the student wishes to have the transcript processed within 24 hours. There is no fee
for unofficial transcripts. Transcripts of record may not be issued until all financial obligations to the University have been satisfied.
Graduation
The student is responsible for monitoring his/her individual progress towards graduation.
For this purpose, curriculum checklists are available from Student Affairs for the various
associate degree programs. A Request for Degree Requirements Graduation Review
should be submitted by each student to the Registrar upon the completion of at least 40
credit hours towards an associate degree, or 20 credit hours towards a certificate. One
semester before the semester in which a student expects to graduate, a student must
petition to graduate by completing an Official Graduation Petition and submitting it to the
Student Success Director or Academic Advisor at UNM-Taos.
Academic Regulations
Students are solely responsible for their own compliance with UNM-Taos and UNM regulations and are thus advised to familiarize themselves with the regulations listed below.
Class Hours and Credit Hours
A class hour generally consists of 50 minutes. One class hour per week of lecture
throughout a semester generally earns a maximum of one credit hour. One credit hour
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of laboratory usually meets for 2-1/2 hours per week. The student should expect 3 hours
of study time per credit hour enrollment.
Grades and Grade Point Average
The grades awarded in all courses are indicative of the quality of work done. Grade
points are shown below:
		
A+
4.33
A
4.00 - Excellent
A3.67
B+
3.33
B
3.00 - Good
B2.67
C+
2.33
C
2.00 - Satisfactory
C1.67
D+
1.33
D
1.00 - Barely Passing
D0.67
F
0.00 - Failing
CR - Credit Gives credit for the course but is not computed in the scholarship index.
At the graduate level, CR is used to report completion of master's thesis or doctoral
dissertation. CR credit is the equivalent of at least a grade of C but is not computed in
scholarship index.
NC - No Credit Not computed in scholarship index. At the graduate level, NC is used
to report unsatisfactory completion of master's thesis or doctoral dissertation.
PR - Progress (Selected courses only): This grade indicates that a student has made
progress but has not met achievement requirements of the course and is not able to
advance to the next level course. No honor points are earned, and the credit is not
computed in the GPA, nor is it counted toward graduation. Students may earn progress
grade only once, they must then earn a letter grade: A, B, C, D or F.
I (Incomplete) The grade of I is given only when circumstances beyond the student's
control have prevented completion of the work of a course with official dates of a session. (see Resolving Incomplete Grade on page 22.)
Audit Audit is recorded for completion of enrollment in an audited course. No credit is
earned for audit grade option.
WP - Withdraw Passing
All approved course withdrawals after sixth week of classes
(after the third week during the summer session) are subject to the grade of WP, if the
student was passing the course at the time of completion of the official paperwork.
WF - Withdraw Failing
All approved course withdrawals after the sixth week of
classes (after the third week during summer session) are subject to the grade of WF, if
the student was failing the course at the time of completion of the official paperwork to
withdraw. The grade of WF will be calculated as a failing grade in student's grade point
average.
A student's academic standing is defined in terms of a grade point average obtained
by dividing the total number of grade points earned at UNM-Taos by the total number
of hours attempted. These hours must be attempted in courses with letter grades and
courses numbered 100 or above. Hours given a grade of WP, CR, NC, or I are not
included in the computation.
With respect to scholarships, the standing of all students (including those who withdraw
from the University during the session) is checked at the end of each semester and sum-
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mer session. All students who are deficient in scholarship are placed on probation or are
suspended.
Dean's List
Students who are enrolled in a UNM-Taos associate degree program for eight credit
hours or more and who earn a grade point average of 3.5 or higher for the semester will
be recognized for their academic achievement by being named to the Dean's List.
Incomplete Grade
According to academic policy, no "I" can be outstanding for a student who is graduating
from The University of New Mexico. The grade of "I" is given only when circumstances
beyond the student's control have prevented completion of the course work within the
official dates of a session.
Students should not enroll in or reregister (for credit) in a course for which an Incomplete
has been received in order to resolve the Incomplete.
If an instructor requires the student to repeat the class in order to resolve the Incomplete,
the student must register for the course on an audit basis.
Incomplete grades must be resolved by the published ending date of the next semester
in attendance or within the next four semester if the student does not re-enroll in residence. An Incomplete may be resolved even though a student is not enrolled in the residence. Incomplete grades not resolved within the time frames stated in this policy will be
converted automatically to F (failure).
Therefore, students resolving Incompletes in their semester of graduation must have the
process completed (including the reporting of the grade to the Records and Registration
Office) by the date. Students are responsible for informing instructors that they are
graduating and that the resolved grade(s) must be reported by the appropriate deadline.
Failure to complete the process as described could result in the postponement of graduation until the following semester.
Resolving Incomplete Grade
Students are responsible for making arrangements with the instructor for resolving
an Incomplete grade. Students must complete work prescribed by Incomplete grade.
Students must complete work prescribed by the instructor in sufficient time for the
resolved grade to be reported to the Records and Registration Office by the appropriate
deadlines described above.
The instructor of record will report the final grade for the course in which the Incomplete
was assigned to the Records and Registration Office.
Grade Option
1. Credit/No Credit Grade Option
This grading option is open only to undergraduate and non-degree students enrolling in
non-major courses.
To receive a CR (credit), the student must earn at least a grade of a C. Students who
do not satisfactorily complete a course under CR/NC grading will received NC (no credit).
A course may be changed from a traditional grade to CR/NC that will be allowed toward
a baccalaureate degree and 12 credit hours graded CR/NC will be allowed toward an
associate degree. No courses in the core areas of degree programs may be taken for
CR/NC. (The 12-hour limit also applies to the associate degree in Liberal Arts.)
Hours earned for courses in which grading is specifically approved for CR/NC are not
included in the 24-hour maximum allowed toward degree requirements under the CR/NC
grade option.
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2. Audit
A student may register in a course for audit, provided permission of the instructor is
obtained and space is available. An auditor who fails to attend class may be dropped at
the instructor's request. The fee for audited courses is the same as for credit courses.
Audit enrollment receives no credit and is not included in the student's total course load
for purposes of enrollment certification.
Instructor permission will be required before registering in a course for audit through the
first two weeks of classes. No permission from the instructor is required to change to
audit status during the third and fourth week of classes. No changes in audit status may
be made after the fourth week of classes (second week during summer session).
Courses taken for audit may be repeated for credit.
Change of Grade
The instructor of a course is responsible for reporting grades. Once a grade is reported
to the Records and Registration Office, it may be changed by submitting a grade change
form to the Records and Registration Office. Only the instructor who issued the original
grade (instructor of record) may submit a change. The change of grade must also be
approved by the college dean or departmental chairperson, if submitted 30 days after the
end of the semester. Any change in grade must be reported within 12 months after the
original grade was issued and prior to graduation. Grade changes may be referred to
the Admissions and Registration Committee for approval.
Procedures for Changes in Enrollment in 16-, 8- and 6-Week Classes
Students withdrawing from six-week classes follow the same procedures for withdrawal
from eight-week (summer session) classes.
Detailed procedures for accomplishing change in a student's program are available at the
UNM-Taos Student Affairs and include the following:
1. Program changes (adds, drops, and section changes) must be initiated by the student
in the UNM-Taos Student Affairs Office, and appropriate forms must be filled out.
2. A course may be added to the student's program until the end of the second week of
the semester (or the first week in the summer session).
3. A student may drop a course or courses until the end of the sixth week of the
semester (or until the end of the third week of the summer session). Grades will not be
required, and courses will not appear on the student's academic record if the course is
dropped before the deadline given above.
4. A student may withdraw from a course between the end of the sixth week and the
end of the twelfth week of a semester (or between the end of the third week and the
end of the sixth week during the summer session). During this period, no approvals
are required. Course withdrawals after the end of the twelfth week during a semester
(and after the end of the sixth week during a summer session) require the approval
of the UNM-Taos Registrar and/or the Dean of Instruction. This approval is limited to
hardship cases involving circumstances beyond the student's control. Course withdrawals are subject to grades of WP (withdrawal passing) or WF (withdrawal failing), to be
determined by the instructor at the time the student completes the official paperwork for
withdrawal. The grade of WF will be computed in the student's grade point average. No
withdrawals will be accepted during closed week (final examination week).
5. All changes in sections must be made before the end of the second week of the
semester (or the first week of the summer session).
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6. No change in grading option in any course may be made after the fourth week of the
semester (or the second week of the summer session).
7. The student is responsible for the completion of every course for which he/she has
registered. If he or she drops a course at any time without complying with the procedures described above and without filling out the appropriate forms, a grade of F in the
course will be received, even though the student may be passing the course up to the
time of leaving.
Procedures for Changes in Enrollment in 4-week (or less) Classes
1. Program changes (adds, drops, and section changes) must be initiated by the
student in the UNM-Taos Registrar's Office and appropriate forms filled out.
2. A course may be added to the student's program or a section may be changed during
the first two days of classes only. This policy is in effect when 4-week classes begin during a regular semester or session. Students may add classes or change sections for the
same period of time regularly allowed (2 weeks) unless the class they are considering is
another 4-week class. In this case, a student may only add a class or change sections
during the first two days of classes.
3. A student may change a grading option during the first week of class.
4. A student may drop a class without a grade until the end of the second week.
5. A student may withdraw from a class during the third week with a WP/WF. The
instructor will determine this grade at the time that the student completes the official
paperwork for withdrawal. WF will be computed in the student's grade point average as
an F.
Attendance and Withdrawal Policy
Individuals attending classes at UNM-Taos must be officially registered students.
The student is expected to attend all meetings of his/her classes, unless excused by
the instructor. Instructors will keep record of class attendance and will report excessive
absences to the UNM- Taos Registrar. A student who is absent without an approved
excuse from final examinations or other closing exercises of his/her classes will be given
a grade of F.
An instructor has the right to drop any student for excessive absences. Instructors can
determine what is considered to be an excessive absence; most instructors use a guideline of 3 absences for a 3 credit hour course. At their discretion, instructors can initiate
automatic withdrawals by completing withdrawal forms and by submitting them to the
UNM-Taos Enrollment Services Director or the Student Success Director. A grade of
WF will be assigned. Attendance problems and legitimate reasons for absences should,
therefore, be discussed immediately with the instructor.
A student may initiate a "drop" or withdrawal up until the end of the twelfth week (or
the end of the sixth week during a summer session). The appropriate forms must be
filled out at the UNM-Taos Student Affairs Office. Withdrawals initiated after the end of
the sixth week (or the end of the third week during the summer session) are subject to
grades of WP or WF, assigned by the instructor according to the grade achieved in the
course until the point of official withdrawal. A WF will be calculated as a failing grade
in the student's grade point average. Withdrawals initiated after the twelfth week of a
semester (or the sixth week of a summer session) requires the approval of the UNMTaos Registrar and are for hardship cases only.
A student who fails to attend class or who does not carry out withdrawal according to the
above procedure (i.e., filling out a withdrawal form) will be assigned an F at the end of
the semester, even though the student may be passing the course at the time of leaving.
The grade of WP/WF is awarded at the time students officially initiate the withdrawal
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process and complete necessary paperwork. Students cannot expect a grade of WP if
there has been a drop in attendance and a delay between the time students notified faculty members of their withdrawal and their actual initiation of the process. Students must
advise instructors of their intended withdrawal and their actual withdrawal date so that a
valid assessment of performance up to this date can be made by faculty members.
Probation and Suspension Policy (Effective Fall 2005 Semester)
Probationary status serves as a warning to students that they are no longer in good academic standing and that they may be suspended.
Undergraduate students who have 30 or fewer attempted hours must have a cumulative
grade point average (GPA) of at least 1.70 to be in good standing.
Thereafter, a cumulative GPA of at least 2.0 is required to remain in good standing.
Students are placed on probation at the end of any semester (or summer session) in
which their cumulative GPA falls below these minimum requirements. Two consecutive
semesters of probationary status will result in academic suspension.
Students not meeting the minimum academic requirements will be placed on academic
probation for one semester. Students on academic probation will be sent a letter informing
them of their probationary status. Academic probation is not a penalty, but an empathic
warning that the quality of your work must improve if you are to attain the GPA necessary
to graduate from UNM-Taos. Students on academic probation will be required to sign a
contract indicating that they will successfully complete the semester in which they are
enrolled, meet with an academic advisor and participate in the CASA tutoring program.
Failure to complete the contract will result in academic suspension.
Students suspended for the first time will not be allowed to enroll for one semester.
Student suspended for a second time will not be allowed to enroll for two consecutive
semesters. Students suspended for a third time may not enroll for a period of five
academic years. UNM-Taos prefers not to look on academic suspension as a penalty for
failure, but as an opportunity to deal with the pressures of life and school, which may have
contributed, to the low grades, which brought on a period of suspension.
NOTE:
1. Summer sessions are counted with the following Fall semester for purposes of this
policy, e.g., a student suspended at the end of a Spring semester may not attend either
the following Summer session or Fall semester.
2. Students absent from the University for a year or more, for suspension and/or any
other reason, must reapply for admission to the University.
3. Students who are accepted for readmission after academic suspension will be
readmitted on academic probation in the accepting college.
4. UNM-Taos may specify the number of hours for which a student may enroll following
a suspension. UNM-Taos may also require students to drop hours or courses that seem
beyond their abilities.
5. Attendance at another institution during suspension must be indicated on the student's application for readmission and an official transcript must be sent to the Office of
Admissions as part of the reapplication.
Enrollment Limit
Without special college approval, undergraduates may not take more than 20 semester
hours during regular semesters and 10 semester hours during summer session.
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Examinations
Examinations other than final examinations may be given during each course at the discretion of the instructor. Final examinations are given at the end of each course during
the final examination period (the last week of the semester). Final examination schedules are available at the UNM-Taos Student Affairs Office, usually several weeks before
finals week. Only under exceptional circumstances may a student take the final examination at a time other than the officially scheduled time.
Repetition of a Course
A student may repeat any course but will receive credit only once. (This does not
apply to courses noted "may be repeated more than once."). Through Fall 1990 ALL
ATTEMPTS AND ALL GRADES are computed in the student's grade point average.
Effective Spring Semester 1991, any course acceptable toward an undergraduate degree
can be repeated on time for improvement of grade. Attempted courses remain on the
UNM record; however, a student will receive credit only once. Only 12 hours of course
work may be repeated for grade improvement. This process is NOT automatic. A student must notify the Office of Admissions and Records when a course has been repeated to improve a grade point average.
NOTE: No repeated course will be allowed for grade improvement after a degree has
been awarded. Courses taken prior to spring 1991 will NOT be considered the first
attempt. The first attempt must be in spring 1991 or after.
Academic Renewal Policy
Academic Renewal applies to students seeking undergraduate degrees who have been
readmitted to UNM after an absence of 5 years or more. The procedure allows a currently enrolled student to request that his/her academic record be reviewed for the purpose of evaluating previously earned UNM credits and recalculating the student's grade
point average from the point of readmission.
The student may obtain a petition from the Registrar's Office. If all criteria are met, the
petition will be approved and the academic record appropriately noted.
Academic Renewal Guidelines
NOTE: Readmission to the university and acceptance in a degree program must occur
prior to Academic Renewal.
1. Academic Renewal may be applied only once and is not reversible.
2. A period of five or more years must have elapsed between readmission and the last
enrollment at UNM. (NOTE: Readmission to the University and acceptance in a degree
program must occur prior to Academic Renewal.)
3. The student must be currently enrolled in a degree-seeking status. Additionally, college entrance requirements such as minimum hours and grade point average (GPA)
must still be met after the effect of Academic Renewal. (NOTE: Academic Renewal will
not be applied if total earned credits should fall below the minimum for entrance to the
student's academic unit.)
4. At least 12 credit hours, but no more than 36 credit hours, must be completed in
good standing (2.00 GPA or better) Since readmission before Academic Renewal can
be applied. (NOTE: Probationary status is determined by the degree-granting unit and is
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not automatically changed by Academic Renewal.)
5. All graduation requirements must be satisfied after Academic Renewal i.e., minimum earned credit, residence credit requirement, cumulative grade point average, etc.
(NOTE: Credit earned prior to Academic Renewal will not count toward satisfying the
residence credit requirements.)
6. All courses taken prior to Academic Renewal will remain unaltered on the record. An
appropriate notation will be added to the record to indicate Academic Renewal. Courses
with a grade of C or CR or better-taken prior to Academic Renewal will be carried forward as earned credits. Acceptability of these credits towards a degree will be determined by the degree-granting unit.
7. Courses with grade of D or below taken prior to Academic Renewal will be noted and
will not count for earned credits or for satisfying any graduation requirements.
8. Academic Renewal, when applied, will be effective as of the date of the re-admission
following the five-year absence.
9. The cumulative grade point average after academic renewal will be calculated on the
basis of courses taken since the readmission following the five-year absence.
Academic Rights and Responsibilities of Students
The University of New Mexico has established policies regarding student's educational
records, academic integrity, grievances, classroom conduct, and identification. Complete
texts of these policies may be found in the Student Handbook available at the UNM-Taos
Student Affairs Office.
Academic Records Policy
The Office of Admissions and Records is responsible for the maintenance of the educational records at UNM-Taos. These include but are not limited to, student transcripts,
academic folders, and faculty grade reports. The following information refers to some of
the policies and procedures for educational records.
Access to and Confidentiality of Records
Family Educational Rights and Privacy Act (FERPA) November 19, 1974.
The Family Educational Rights and Privacy Act (FERPA) afford students certain rights
with respect to their education records. They are:
1. The right to inspect and review the student's education records within 45 days of
the day the university receives a request for access. Students should submit to the
registrar, dean, head of the academic department, or other appropriate official, written
requests that identify the records(s) they wish to inspect. The University official will make
arrangements for access and notify the student of time and place where the records
may be inspected. If the records are not maintained by the university official to whom
the request was submitted, that official shall advise the student as to whom the request
should be addressed.
2. The right to request the amendment of the student's education records that the student believes are inaccurate or misleading. Students may ask the university to amend
a record that they believe is inaccurate or misleading. They should write to the university official responsible for the record, clearly identify the part of the record they want
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changed, and specify why it is inaccurate or misleading.
If the university decides not to amend the record as requested by the student, the university will notify the student of the decision and advise the student of his or her right to a
hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the student when notified of the right to a hearing.
3. The right to consent to disclosures of personally identifiable information contained in
the student's education records, except to the extent that FERPA authorizes disclosure
without consent.
One exception that permits disclosure without consent is disclosure to school officials
with legitimate educational interests. A school official is a person employed by the university in an administrative, supervisory, academic or research, or support staff position
(including law enforcement unit personnel and health staff), a person or company with
whom the university has contracted (such as an attorney, auditor, or collection agent), a
person serving on the Board of Regents; or a student serving on an official committee,
such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks.
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605
At The University of New Mexico directory information, as outlined below, may be
released without the student's written consent unless the student has requested that
directory information be withheld. Directory information includes: STUDENT'S NAME,
ADDRESS, E-MAIL ADDRESS, TELEPHONE LISTING, DATE OF BIRTH, MAJOR
FIELD OF STUDY, FULL OR PART-TIME STATUS, DATES OF ATTENDANCE,
DEGREES AND AWARDS RECEIVED, MOST RECENT PREVIOUS EDUCATIONAL
AGENCY OR INSTITUTIONS ATTENDED BY STUDENT, AND PARTICIPATION IN
OFFICIALLY RECOGNIZED ACTIVITIES AND SPORTS, WEIGHT AND HEIGHT OF
MEMBERS OF ATHLETIC TEAMS.
Students who wish to have "directory information" withheld may submit a written request
for such status to the Admissions, Records and Registration Office, Room 14, Student
Services. Such request must be made by the end of late registration for any semester
and remain in effect until withdrawn in writing by the student.
Copies of information about the Rights and Privacy Act are available in Admissions,
Records and Registration Office, Student Services, RM # 14.
Student Grievance Procedure
UNM-Taos uses as a guideline the current UNM Student Standards and Grievance
Procedures, which provide procedures for the resolution of disputes between students
and faculty or staff of the University as well as procedures for handling student disciplinary matters. Modifications are made to various roles due to a different administrative
structure at the center. The following categories of disputes or disciplinary matters are
provided for and detailed information regarding the procedures to be followed is listed
in the Student Handbook available online at http://www.unm.edu/studentinfo.html . Any
questions about these procedures should be directed to the Director for Student Affairs.
The categories included are: Academic Disputes
Dishonesty in Academic Matters
Disciplinary Matters
Academic Record Disputes
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The UNM Affirmative Action Office has been given responsibility for overseeing UNM's
policy of non-discrimination on the basis of race, color, sex, national origin, or physical
handicap.
Honesty in Academic Matters
Each student is expected to maintain the highest standards of honesty and integrity in
academic and professional matters. The University reserves the right to take disciplinary action, including dismissal, against any student who is found to be responsible for
academic dishonesty or who otherwise fails to meet the standards. Any student who
has been judged to have engaged in academic dishonesty in course work may receive a
reduced or failing grade for the work in question and/or for the course.
Academic dishonesty includes, but is not limited to: cheating or copying, committing plagiarism (claiming credit for the words or works of another person), fabricating information
or citations, facilitating acts of academic dishonesty by others, having unauthorized possession of examinations, submitting work previously used without informing the instructor,
tampering with or hindering the academic work of other students, and misrepresenting
academic or professional qualifications within or outside the university.
Use of Social Security Number
The University of New Mexico uses the individual student's social security number as the
student's identification at the University. This number is used for record-keeping purposes only and is not disclosed to other parties for any purpose without written authorization from the student. The authority to use the social security number comes from the
Board of Regents and was adopted March 14, 1967, prior to the Federal Privacy act of
1975. It is, therefore, mandatory that a student disclose the social security number to the
University for identification purposes.
Student Identification Cards
All students will be issued a student identification card after registration. This card is
required in order to provide identification for the use of campus facilities. If the card is
lost students may be issued a replacement card at Main Campus in Albuquerque. A
$10.00 fee will be charged. The card is effective for the current semester or summer session only and will be updated each semester or session the student is enrolled.
Classroom Conduct
The classroom instructor is responsible for all classroom conduct, behavior, and discipline; any action that would disrupt or obstruct an academic activity is prohibited.
Classroom activities should be positive learning experiences. Students and instructors
are expected to display adult behavior, i.e., in a courteous and civil manner. It is further
expected that in an adult and University community all persons will conduct themselves
in a manner befitting the serious pursuit of higher education.
Use of classrooms or other facilities during scheduled activities is limited to enrolled students and to University personnel. Use of these facilities during non- scheduled periods
should be arranged with the Office of Instruction. A rental schedule, with rental policies
and procedures, is available at the UNM-Taos Office of Instruction.
Eating and Drinking in the Classroom
Food and beverages are prohibited in the UNM-Taos classrooms, laboratories, and facilities. Food may be consumed in the UNM-Taos Student Lounge(s).
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Care of Children
Parents must not bring children under 18 into University classrooms or leave children
unattended while in class, participating in campus activities, or conducting business on
campus. UNM-Taos may not be held liable for injury, illness, or for the expense thereof
for children brought onto University property by parents who are attending classes, participating in campus activities, or conducting business on campus.
Restricted Activities
Individuals are prohibited from using roller skates, roller blades, or other wheeled
vehicles (except those necessary to assist individuals with physical impairments) and/
or motorized vehicles in pedestrian areas of the campus. All motorized and wheeled
vehicles should be parked in designated areas of the parking lots. Anyone violating this
policy is subject to disciplinary and/or legal action. Vehicles parked in unauthorized areas
may be towed at the owner's expense.
Presence of Animals
Individuals are prohibited from bringing animals onto campus or into campus buildings
(except for those animals necessary to assist with physical impairments.) Anyone violating this policy is subject to disciplinary and/or legal action.
Smoking on University Property
Adopted by the President 3/27/1997 - Effective Date: June 1, 1997
1. General - Environmental Tobacco Smoke (ETS) has been shown through research
and field studies to be the most widespread harmful indoor air pollutant. ETS contains
over 4,000 chemicals, 43 of which are known animal or human carcinogens. Many
chemicals in ETS are tumor promoters or cancer precursors. Exposure to ETS has been
shown to cause pulmonary, cardiovascular, and reproductive disease in nonsmoking
adults and children. Described herein are policies and procedures designed to reduce
the hazards of ETS to nonsmokers and to comply with the New Mexico Clean Indoor Air
Act, House Bill 48, 1985 as amended.
Smoking tobacco products is prohibited in the University buildings, facilities, vehicles,
and during organized indoor and outdoor events on University property. This policy also
applies to other legal smoking preparations such as clove cigarettes.
2. Smoke Free Building
Smoking is prohibited in or at:
o
all enclosed buildings and facilities, including classrooms, offices, food
service venues, lavatories, and most residence halls (in accordance
with Residence Life policies);
o
corridors, elevators, and enclosed walkways;
o
University-owned vehicles; and
o
indoor and outdoor athletic or other University-sponsored or
designated events.
"No Smoking" signs will be posted at every major entrance of all University buildings
and facilities except for those campus resident halls and apartments where smoking
is permitted. The University Safety, Health and Environmental Affairs Department will
provide signs for facilities as required. Ashtrays will not be provided in any enclosed
University building or facility.
Smoking is permitted outdoors on University property only in designated areas. "Smoking
Permitted" signs are posted and ashtrays are provided in these areas.
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Policy on Illegal Drugs and Alcohol
This Policy on Illegal Drugs and Alcohol is adopted pursuant to federal laws and because
of the commitment of The University of New Mexico to an environment for the pursuit
of its educational mission free of illegal drugs and the illegal use of alcohol. Drug and
alcohol abuse on campus poses a serious threat to the health and welfare of faculty,
staff, and students; impairs work and academic performance; jeopardizes the safety and
well-being of other employees, student and members of the general public; and conflicts
with the responsibility of The University of New Mexico to foster a healthy atmosphere for
the pursuit of education, research, and service. This policy covers all property owned,
used, leased or controlled by The University of New Mexico, or any other site where
official University business is being conducted. "Controlled substances: means those
substances in 812, and implementing regulations, 21 CFR 1308.11-1301.15." Controlled
substances include, but not limited to, marijuana, cocaine (including "crack"), amphetamines, heroin, PCP, hallucinogens, and certain prescription drugs. Illegal uses of alcohol include, but are not limited to, serving, buying or drinking alcohol by a minor; assisting a minor or an intoxicated person to get alcohol; selling alcohol without a license and
driving while under the influence. The policy is not intended to supersede or negate any
existing policies on substance abuse, student or employee discipline, or any additional
requirements imposed on The University of New Mexico or its students, faculty, or staff
by federal or state law.
Policy Statement
The unlawful manufacture, distribution, dispensing, possession or use of controlled substances or alcohol on UNM property or as part of any of its faculty, staff, or student--is
strictly prohibited. As a condition of employment, all employees, faculty and staff of The
University of New Mexico shall abide by the terms of this policy. Violation of this policy
shall result in disciplinary action, up to and including dismissal. As a condition of continued registration and enrollment, any student of The University of New Mexico shall abide
by this policy. Violation of this policy shall result in disciplinary action, up to and including expulsion.
UNM's response to any violation of this policy may include, as a total or partial alternative
to disciplinary action, a requirement that the employee or student participate successfully in an approved substance abuse treatment or rehabilitation programs a condition of
continued employment or registration/enrollment. Any employee engaged in the performance of work under federal contract or granting is required, as a condition of employment, to notify his/her supervisor if he or she is convicted of a criminal drug statue violation occurring in the workplace within five days of such conviction. The supervisor shall
notify the University Counsel's Office. Failure of the employee to notify the supervisor
shall be grounds for disciplinary action.
In recognition of the dangers of substance abuse in the workplace The University of New
Mexico shall maintain alcohol and drug-free awareness programs to inform members
of the University community about the issues and risks of substance abuse, and about
counseling and treatment resources. The University shall assign responsibility for such
awareness programs to specific administrative entities, which shall be provided sufficient
resources to develop and maintain the programs. As a matter of policy, any referral,
treatment, awareness, or primary prevention programs established by the University of
New Mexico shall play no role in enforcing or instituting possible disciplinary action.
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Computer Use Policy
UNM Taos has adopted a Code of Ethics regarding the use of computer facilities. Computer users agree to abide by the policy in the Code of Ethics. Violations of any of the
conditions are considered unethical and possibly unlawful. Disciplinary procedures are
outlined in the Code of Ethics and will be imposed on computer users who violate the
policy. Computers are available on a first-come, first-served basis.
It is the user’s responsibility to protect his/her own password to his/her account. Any
user caught sharing accounts will have his/her access privileges suspended and will be
reported to the Administration for appropriate action. Use of all lab computer equipment
is limited to current UNM Taos students, faculty, and staff. Use by other persons is strictly
prohibited.
Computer lab equipment is provided for school related projects, and the privilege is
not to be abused.

Users must accept the risk as to the availability of lab equipment and services.

User’s files should be saved to diskette or zip disk. Any files saved to the hard drives
may be deleted.

Print only UNM class work related documents. The printing of multiple copies is not
allowed.

No eating or drinking in the lab.

Do not disturb other users with excessive noise.

Report any computer lab problems to the computer coordinator.

Report LRC problems to the Library Staff.
[For the complete UNM computer use policy, go to http://www.unm.edu/cirt/policies.html ]


Computer Ethics Code

The UNM Taos computer center services a large number of faculty, staff, and students.

All computer users have the responsibility to use the Computer Center systems in an
effective, efficient, ethical, and lawful manner. The ethical and legal standards that
are maintained are derived directly from standards of common sense and common
decency that apply to the use of any public resource.
[The following conditions apply to all users of the UNM Taos computer systems. Violations
of any of the conditions are considered unethical and possibly unlawful.]

The use of computer facilities is a privilege, not a right, and UNM Taos seeks to
protect legitimate computer users by imposing sanctions on those who abuse the
privilege. Eliminating computer abuse provides more computing resources for users
with legitimate computing needs.

The computer center usage policy is based on the laws of the State of New Mexico
and United States copyright law. In addition, certain restrictions apply that are not
specifically covered by either law.

Besides setting guidelines for appropriate use of computers, the usage policy outlines the disciplinary procedures that will be imposed on computer users who violate
the policy. In accordance with established University practices, violations may result
in disciplinary review, which could result in expulsion from the University or dismissal
from a position, and/or legal action.
[Computer users agree to abide by the following conditions, which apply to all computers
and network interconnections owned or administrated by the Computer Center including
University-wide microcomputer facilities.]
  A variety of software is available for use in the lab. These programs have been
specifically configured for our computers and peripherals. Do not change any computer
configuration or preference unless specifically guided by your instructor. No application
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program software of any kind may be installed on or copied to or from any computer.

Violation or abuse of any policy, equipment, or lab staff member will be reported to
the Campus Director and may result in suspension or revocation of lab privileges.
For the complete UNM computer use policy, go to http://www.unm.edu/cirt/policies.html.
Change of Name
Students who need to process a change of name for their academic records must bring
appropriate documentation (at least two types of identification showing the new name)
to the Records & Registration Office. Examples of such documentation are: marriage
certificate, birth certificate, or court order for legal name change. Name changes will be
processed for enrolled students only.
Transcripts
The Records Office issues advisement copies of UNM student records. Official copies may be requested either by visiting the Records & Registration Office in the Student
Services Center Room 250, FAX (505) 277-6809, or at the following address:
Records & Registration
Student Services Center RM 250
Albuquerque, NM 87131-2039
The following information is needed in order to process a request by mail: student name,
(all names used while at UNM) social security number, date of birth and dates of attendance. The student's signature is required to authorize the release of any transcript. A
fee is charged for all official transcripts. Transcripts from other institutions that are sent
to UNM for purposes of admission are not copied or returned to the student.
Transcript Holds
No official transcript will be released to the student or any other person or institution until
all the student's outstanding financial obligations to the university have been paid or until
satisfactory arrangements have been made. These obligations include, but are not limited to, loans, such as the New Mexico Student Loan Program, library fines, tuition and
fees, and other charges. All financial arrangements are handled in the Bursar's Office,
(505) 277-5363. Transcripts may also be held for non-financial reasons such as incomplete admission status.
Grade Notification
Students can access semester grades online via http://my.unm.edu. If a hard copy is
desired, it can be obtained by visiting Student Affairs on 115 Civic Plaza Drive.
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